 Also,
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UMITED STATES CHvIL SERVICE COMMISSION

FEDERAL PERSONNEL MANUAL SYSTEM

LETTER
Washrnotan, (00 20415
FPM LETTER MO. 735-2 st

Sotover r, L9805

SUBJECT: Regulations on Emplovee Zecronsibilities and Conguct lrg:iementing
E. O. 11222, Prescribing Standards of Ethical Conduct for sovernment
Officers and Employees

Heads of Departments and Iadeper dent Falablizshments:

Under Executive Urder 1.222 of May ¢, 1965, the Cammission Is reuponsiple for
issuing Goverumment-wide regulations setiing forth the standards under which
each agency head shalil iscue reguisilleons goveruing the concast o plovees
arnd special Government employess TOVerina such matters as tne ou spln of
gifts, entartainment ard favors, outuide employment, teachimy: and wr.iing,
and the use of Government information for private gain. Ths order also
directs the Commission to issue regulations vequiring that ceriain employaes
and officials file statements or employrent and financiai intarests.

The Commission has aporoved regulations setting forth the zitandarcs cnder

which each agency head shall issue regulations governing the conuu~t ¢! Govern-
ment employees and special Government employees and the reportine of employment
and financial interests. Tnese regulations (new part 735), issuea in accordance
with the order, are attached.

Each ageocy must prepare its own regulations im accordance with the require-
g&gépf?tha Commission's regulations and submit two copies of them for
proval to the Office of the General Counsel of the Civil Service Commission,
ashington, D. C. 20415, not later than December. 30, 1965.

The Commission's regulatlons are designed to allow maxdmum flexibility for
.eaich ageéncy to prescribe regulatiouns that will moet its particular needs so
long @b they are consistent with the intent of.the Executive order to achieve
Goverpment-wide uniformity with respect to the minimum standards set forth in
the Comission's regulations. Realistic and effective communication to
employees and to the public doing business with the Govermment of the ethical
standards under which Government business shall ‘be conducted is called for.

0,  the individual privileges of employees of the Qovermment have been
specifically recognized by the regulations insuch sensitive areas as teach-
ing, lecturing, and engaging in financial trensactions in which no .conflicts
of interest issue exists. S

g

-
t

 INQUIRIES: Office of the General Counsel, code 183, extemsion 7321

CSC CODE : 735 Emplcyee Rosponsibilities and Conduct

DISTRIBUTION: FPM
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The reguiﬁeeﬁgvfegnlt:,g{rﬁ% %as‘%%oogng particularyy significant rrovisions
which should be noted.

(1) After Cownission approval of sgency regulations, the regulations
must be submitted to the Federal Kesister for publication.

{2) Each agency shall designate a top ranking employee who has appropriate
experience, preferably isgal, tc be the counselor for the agency and to be the
agency's designee to5 the Commicsion on ratters coversd by these requlations.

(3) The agency's repgulations (or a comprehensive summary) must be riven
to each employeec.

(L) The ertablishment of an interpretation and advisory service in each
agency so that counselors are available to any employee who requests guidance
is required.

(5} Statements of enplioyment and firancial irterest are required from
employees in specified pesitions ana from other employees whom agencien may
designate,

Under Executive Order 11222, the issuance of these rogulations revokes the
Pregident's Memorandum of May 2, 1963, Preventing Conflicts of Interest on
the Part of Special Government Employees. However, the Commission is
administratively'adopting as Federal Personnel Manual instructions those
portions of the memorandum which set, forth rules for obtaining and utilizing
the services of a consultant, adviser, or other temporary or intermittent
employee. Those rules are in the section entitled, Conflict of Interest
Statutes, in the revoked nemorandum. Therefore, agencies should continue to
observe these rules until such time as the Commission publishes a revised
FPM Chapter 735 incorporating them,

Thess regulations are effective October 1, 1%965.
Bydir ﬁi’oﬁ“ ortha Commission:

Micholas J. Oganovic
Exncutivgmnireqtgrt

Attachmehfﬁ}'f . ' part 735 regulations
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Part 735 - Employee Responsibilities and Conduct

SUBPART A--GENERAL PROVISIQNS

Sec.

735.101 Purpose.

735.102 Definitions,

735.103 Applicability to members of the uniformed services.
735.104 Issuance, app“oval and publication of agency regulations.
735.105 Interpretation and advisory service,

735.106 Reviewing statements and reporting conflicts of interest.
735.107 Disciplinary and other remsdial action,

SUBPART B~-AGENCY REGULATIONS GOVERNING ETHICAL AND
OTHER COWNDUCT AND RESPOMSIBILITIES OF EMPFLCYEES

735.201 Specific provisions of agency regulations.
735,202 Gifts, entertainment, and favors.

735.203 Outsice employment.

735.20l; Financial interests.

735,205 Use of Government property.

735.206 Misuse of information.

735.207 Indebtedness.

735,208 Gambling, betting, and lotteries.

735.209 General conduct prejudicial to the Government.
735.210 Miscellaneous statutory provisions.

.735.301'fSpocific provisions of agency regulat
735,302 Use of Government employment. _

. 735.303 Use of inside information.

735.304 Coercion. 4
735,305 - Gifts, entertainment, and favors. =~ 57
~ 735.306 Miscellaneous statutory provisions, . - -

N

SUBPART D--AGENCY REGULATICNS GOVERNING STATEMENTS
OF EMPLODMENT AXD FINANCIAL INTERESTS

735.401 Form and content of statemenbs.

735.402 Specific provisions of agency regulationé for’ employees.r '

735.L403 Employees required to submit statements. -
735.L0L Employees not required to submit statemcnts.;

Approved For Release 2002/01/30 : CIA-RDP80-01794R000100040010-6
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Sec. -

735.405 Time and place for submission of employees' statements.
735.406 Supplementary statermenis.

735.407 Interests of erplorses! relatives.

735.408 Information noi Imown by emp‘oyres.

73509 Inforrmation rrohibited.

735.410 Confidentiality of w*pLO"eas' shaterments,

735.411 Effect of errloyees! staterents on other requirements,
755.412 Specific provisions of ajencr regulations for special Government
eriployees.,

Authority: Secs. 735.101 to 735.L412 issued under secs. 602, 701, 7C2,
£.0. 11222, 30 F.R. 6L69, 3 GFR, 1965 Supp.

SUBPERT A-~GENERAI, FROVISIQGIS
Sec. 735.101 Purpose.

The maintenance cf unusually high standards of honesty, integrisy,
irpartiality, and conduct by Government emplovees and spec¢al Government
employess is ecsentlal to assure the proper performance of ihe Government
business and the maintenance of cenfidence by citizens .n itheir Covernment.
The avoidance of misconduct and conflicts of intere: on the part of Covern-
ment employees and speclal Governnment employees through informed judgrment is
indispensable to the maintenance of these standards. To accord with these
concepts, this Part sets forth the Commission's regulations under which each
agency head shall issue regulations covering the agency's employees and
special Governmerit employees, prescribing standards of conduct and respon-
sibilities, and governing statements reporting employment and financial
1ntsrests.

Sec- 735 102 Definitions. In this Part-

(a) A means an executive department or independent establishment
or agency e executive branch, including a Government-cwned or controlled
corporation. /

(v) Employee means an officer or employoo‘of=an agency, but does not
include a spec Government employee or a member of the uniformed services,

(c) Executive order means Executive Order 11222 of May 8, 1965.

(d) Person means ‘an individual, a corporation, a company, an association,
a firm, a partnership, a society, a joint stock company,,or any other organ-
ization or institution. .

(e) Special Government employee means a "special Government employeet ;
as defined In section 202 of tille 18 of the United States Code who is .

W
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employed in the executive branch, but does nct include a merber of Lhe
uniformed services.

(£) Uniformed services has the meaning given that term by section 101(3)

X of title 37 O I'_ The UEE% d States, Code.

Sec. 735.103 Applicability to members cf uhe uniformed services,

This Part, except this section, is nol appiicable to merbers cof the
uniformed services. Each agency having Jurisdiciion over members cf the
uniformed services shall issue regulations covering thcse members and regu-
lating their ethical and other conduct and the reporting of emplcyrent and
financial interests in a manner consistent with the Executive orcer and this
Part.

Sec. 735.10Y4 Issuance, approval, and publication of gpency rerulations.

(a) Except as proviced in paragraph (f) of this sectilon, each agency
head shall prepare, and submit to the Commissica for approval, re ulavzons
in accordance with this Part that:

(1) Implement the requirements of law, the Bxecutive order, and this
Part; and

(2) Prescribe additional standards of ethical ané other conouct and
reporting requirements that are appropriate to the particulmr functions and
activities of the agency and are not inconsistent with law, the Execulive
order, and this Part.

(b) After Comuission approval each agency head shall:

. 0,1 Resisuer for publi- e

/ (2) Furnﬂ.sh each enployee and apeoia.l Go'vermwnt employee a copy of

the appropriate agency regulations (or a comprehemin a\mma.ry thereof) vithin
90 dm a.fter apprcval, : !

(3) Fm'nish each new employee and special Gmmment employee a copy of
tha appropriat.e agency regulations (or a comprehenaive summary thereoi‘) at tha
ti.ma of his entrance on dutyj; ,

" (L) Bring the appropriate agency regulat.iona to the attention of ea.ch
employee and special Government employee a.nnually, and at such other times as-
circumstances warrant;

. (%) Assure the availability of counselmg to each employee and speci.al
Government employee 8s provided in section 735 105 ; and
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(6) Have avmilable for review by employees and special Government em-
ployees, as appropriate, copies of laws, the Executive order, agency regu-
lations, and pertinent Commission regulations and instructions relating to
etbica.l and other conduct .

(c) Agency regulations issued under this Part are effeciive cnlyr after
approval by the Commissicn and publication in the Federal Regicster.

(8) Requegts for approval of agency regulations to be issued under this
Part shall be directed to the United States Civil Service Commiscion, Office
of the General Counsel, Washington, D. C. 204L1S.

(e) This section applies to any amendment of agency regulztions issued
under this Part.

(f) An agency head who does not consider it feasible to prepars apency
regulations under this Part because of the small number of his erplc:ees, or
for another reason acceptable to the Commission, may adopt the regulnti
in this Part for applicaticn, as appropriate, to the employees and special
Government employees of his agency if:

(1) He obtains the approval of the Commission for that adontion; and

(2) After obtaining that approval, he submits a notice to the Federal
Register announcing the applicablility of this Part to his employrees.

Sec. 735.105 Interpretation and advisory service.

{a) Bach agency head shall designate a top-ranking employee of his
agency who has appropriate experience, preferably legal, and in whom he has
complete personal confidence, to be the counselor for the agency and to
serve as the agency's designee to the Camnission on matters covered by this
Part. The ‘counselor shall be made responsible for coordination of the
agency's counseling services provided under paragraph (b) of this section
and for assuring that counseling and interpretations on guestions af con-
flicts of interest and other matters covered by this Part are available to
deputy counselors designated under paragraph (b) of this section.

. (b) Each agency head shedl, des{gnate deputy connselors for the agency's
- wplcyoes e gpecial Govermt exployees. .Deputy counselors designated
under this section shall be qualified and in a position to give authoritative
advice and guidance to each employee and special Govermment employee who
seeks advice and guidance on questions of conﬂicts o.r :Lntarect ard on other
matters covered by this Part. . '

" (¢) Bach agoncy shall notifyy its employees and special Government em-
ployees of the availability of counseling services and of how and where these

services are avallable. This notification shall be made within 90 days after

approval of the agency regulations to be issued under this Part, and
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peribdically thereafter: In the case of a new employee or special Govermment
employee appointed after this notification, notification shall be made at the
time of his entrance on duty.

Sec. 735.106 Reviewing statements and reporting conflicts of intersst.

(a) Agency regulaticns issued under this Part shall estsblish a system
for the review cf statements of employment and financial interests submlitted
under Subpart D. The system of review shall be designed to disclose con-
flicts of interest or apparent conflicts of interest on the part of smployees
and special Govermment employees.

(b) The system of review established under paragraph (&) of tbis section
shall provide that, wheu & statemert submitted under Subpart I or information
from other sources indicates a conflict between the interests of an «mployee
_ or special Govermment employee and the performance of his services fcr the
Govermment and when the confiict or appearalce of conflict is not resolved
at a lower level in the 'ag"mm—m’me conflict or
appearance of conflict shall be reported to the agency head through the
counsalor f{or the agency. -

(¢) The employee or special Government employee concerned shall be pro-
vided an cpportunity to explain the conflict or appearance of conflict.

Sec. 735.107 Disciplinary and other remedial action.

(a) Agency regulations isgued under this Part shall provide that a viola-
tion of these regulations by an employee or special Government employee may be
cause for appropriate disciplinary action which may be in addition to any
penalty prescribed by law.

~ i (p) When, after consideration of the explanation of the employee or .
special Govermment employee provided by section 735.106, the agency head.
decides that remedial action is required, he shall take immediate action to
end the conflicts or appearance of couflicts of intqrest. Remedial action
.may include, but is pot limited tos

‘ (1) Changes in assigned duties; o /: ',

. {2) Divestment by the employee or special Goverwment employse ofhiéx
confiicting ioterest; .

(3) Disciplinary action; or

(4) Disqualification for a particular assigmment.

_ Remsdial action, whether disciplinary or otherwise, shall be effected in
accordance with any epplicable laws, Exscutive orders, and regulations.
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Zttachment to FFW LET. 735-2  (6)

'SUBPART B--AGENCY REGULATIONS GOVERNING ETHICAL AND
OTHER CONDUCT AND RESPONSIBILITIES OF EMPLOYEES
SRR —

. 735.201 upecific provisions af agency regulations.

Agancy regulatio*xs issued under this Suopart, &s a nindmum, shall con-
tain provisions covering the standards of and governing the ethical and other
conduct of its employees sst forth in sectlions 735.202 through 735.210.

Sec. 735.202 Gifts, entertainment, and favors. rF""’ 7ir-¢, Ce-t < C]

o
-

-
FEERRS

not soldcit or accept, directly or indirectly, any gift, gratulty, favor,
entertaimnment, loan, or any other thing of monetary value, from a versgon who:

PR (1) Has, or is seeking to obtain, contractual or other business or finan- °

L& sa;clal relations with his agency;

RS (2) Conducts operations or activities that are regulated by his agency; or

A,Jﬂ ‘?a

(a) Except as provided in paragraph (b) of this section, an employee shaly g.\cl)

p7 . 4

o div ] -
(3) Has interests that may be substantially affected by the performance Hu3I oo

- r&r nonperformance of his official duty.” &

a%){?\

Lo (b) Agency regulations implementing paragraph (a) of this section may ## 32

i) provide for such exceptiona as may be necessary and appropriate in view of 14
the nature of ths agency's work and the duties and responsibilities of the
s sT.o€mMployees. Appropriate exceptions which may be made by an agency include,
_ , but are not limited to, those thati:

eve (1) Govern obvious family or personal relationships (such as those be-
777" tween the parents, children, or spouse of the employee and .the employee) when

the wstinces meke it clear that it is thoaorohttonahiporawerthan o
the bnaiuu of the persons concerned which are tho Wnting ractm'a;

(2) Purd.t acceptance of food and re.tmahmnts of naa.i.ntl value on mrx-e
+YE quent occasions in the ordinary course of a luncheoti‘or dinner méeting or

other meeting or on an inspection tour where an emplayea may properly be in
attendancc, -

A E (3) Pc'r'uﬂ.t acceptance of loans from banks or other financial institutions

on customsyy terms to finance proper and usual activities of euployoea, such
as homs nortgage loans; and

JenE (h) Pomit acceptance of unsolicited advertising or promtion.al material,
such as pens, pencils, note pads, calendars and other items of nominal in-
trinsic n]ne. v

ADNE (c) m employee shall svoid any action, whether or not specifically pro-
hibited by this Subpart, which might result in, or create the appearance of:
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- (1) Using public office for private gain;

_ Adar?
AN
{2) Giving preferential treatment to any person; 4 Al gs d
% X : ‘
fo (1) Impading Govermment efficiency or economy;
é"’//[";‘"’ (L) Losing complete independence or impartiality;
>

(S) Making a Goverrment decision outside official chaamnels; or

(6) Affecting adversely the confidence of the public in the integrity of
the Government.

/g/;;;: Js {d) An emplcyee shall not solicit countributions from another employee tor/f 4
L () a gift to an employee in a superior official position. An employee in & su- 10-¥
perior official position shall not accept a gift presented as a coatribution 24(8) ;4
from employees receiving less salary than himself. An employee shall not mek
a donation as a gift to an employee in a superlor official position - 3
(5 U.s.C. 113).

Hp 7
(e) An employee shall not accept a gift, present, decoration, or other 2,-y

p/230-4  thing from a foreign govermment unless authorized by Congress as provided by €.
£ the Constitution and in 5 U.S.C. 11 - 115a. .
TTTTSec. 735.203 Outside employment. [FP 730740 € 273 &7 </

54 i

yrre-7 (a) An employee shall not engags in outside employment or other cutside ’;f-d i

£ .(6) activity not compatible with the full and proper discharge of the duties and 3 &v» {i‘

) responsibilities of his Governmsnt employment. Incompatible activities in- ‘()ff T
clude but are not limited to: HH/

. | ~ iTo

. _....(1) Acceptance of a fee, compensation, gift, payment .of expense, or Auy.: ]

§ : Y other thing of monstary value in circumstances in vhich acceptance may Tesult’ -
] : {4/ in, or create the appearance of, conflicts of interest; or ... . . - .Gl
<. (2) outside employment vhich tends to ixpsir.his mental or physiosl g
4 4 v capacity to perform his Coverument dutiss and responsibilities in an acoep
b Mo ’f/ (b) An employes shall not receive my salary or anything of mone "%3151]
7y NeMR “yalue from a private source as compensation for his services to the Qovern=_ ©
s “ment (18 U.S.C. 209). F R O ST Lr
‘ " {(c) Employess are encouraged to engage in teaching, lecturing, and. ??,‘,,,, b
.. #RM-7¢ \uriting that 1o not prohibited by law, the Exscutdve order, this Part, or the f¢- ) &
4 [Asreerievt 8gENCY regulations. However, an employes shall not, either for or without . g 3¥-.
A {Scuav) compeneation, engage in teaching, lecturing, or writing that is dependent.on., !
i e information obtained as a result of his Govermment employment, except when ir - 9
wn v - that information has been made availsble to the gengral public or will bemade
;,;} ’ N R v ' o , »,{«;. I ?'
- q 205.639 O - 43 (38) - 2 . :;:
e
.
) Ty Lo
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available on rsquest, or when the agency head gives written authorization
for the use of nonpublic information on the basis that the use is in the
public interest. In addition, an employee who is & Presidential appointee

7o coverad by section LOl(a) of the Orderghall not receive compensation cor

LY anything of monetary value for any consultation, lecture, discussion, writ-

WI o ing, or appearance the subject matter of which is devoted substantially to
the responsibilities, programs, or operations of his agency, or wnich drawe
substantially on official data or ideas which have not become part of the
body of public informationj’

HENE (d) An employee shall not engage in outside employment under a State or  ¢v€
local govermment, except in accordance with Part 73 of this chapter.

N T

o /(g) This section does not preclude an employee from:

(1) Receipt of bona fide reimbursement, unless prohibited by law, for |

k¢ factual expenses for travel and such other necessary subsistence as is com- !
1498 ¢ | patible with this Part for which nc Government payment or reimbursement is:

RS made. However, an employee may not be reimbursed, and payment may not be

made on his behalf, for excessive personal living expenses, gifts, enter- ! /’v;h{
tainment or other personal bensfitas. N e thn e
(2) Participation in the activities of national or State political !
Lo L -

.

‘parties not proscribed by law. AT

c e i

(3) Participation in the affairs of or acceptance of an award for a x
meritoriocus public contribution or achisevement given by a charitable, reli-
- glous, profassional, social, fraternal, nonprofit educational and recrea-
tional, public service, or civic organization.

- (4) Outside employment permitted under the regulations of his agency / B
issued under this Part. . _ o

. 2@;??10&!101&1 interests. )-ﬂ’*f 7"‘

a Anm 1 e shall not: : =l
fm:»hr’(,')‘-"»"??; pm : vl P NAB 20-v B
[fFor (1) Have a direct or indirect financial interest that conflicts sub- 3 &)Xt E
stantially, or appsare to conflict ;tuls_tﬁntially, .with his Qovermment duties E ks
and responsibilities; or .

(2) Engage in, directly or indirectly, a finkncﬁlf"tranﬁicﬁion as a "WZ :' T@’ N
result of, or primarily relying on, information obtained through his Govern- - PP} ¢
ment employment. I : . -

¢##+3  (b) This section does not preclude an employee from having a financial Wi vo-x
interest or engaging in financial transactions to ‘the same extent as a pri- 3 6 oy -
vats citizen not employed by the Goverument sc long as it is not prohibited
by law, the Executive order, this section, or the agency regulations. -
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Sec. 735.205 Use of Government property. /&

An employee shall not directly or indirectly use, or allow the use of, ", ..
Govermment property of any kind, including property leased to the Govern- -
mont, for oiher than officially. approved activities. An emrloyee has a »
positive duty to protect and consérve Govermment property, including equip- 2
ment, supplieg, and other prouperty entrusted or issued to him. '

R P

Sec. 735.205 Misuse of information. JF#/f 7¢5-74 f ¢ -

EERL- 4
For the purpose of furthering a private interest, an aemployee shail noth, ¢ -~
*io#¥  axcept as provided in section 735.203(c), dirsctly or indirectly use, or fA
aliow the use of, official informaticn obtained throuzh or in cmnpvuon '.dfh
his Government employment which has not been made available to the general - e
public. o

v
J

Sec. 735.207 Indebtedness. ,/ /P~ 72:7-4/L F -7+
An employee shall pay each just financial obligation in a prover and . , ..
timely manner, especially one imposed by law such as Federal, Stats, or o
Ao & local taxes. For the purpose of this section, a "just financial obligation®
means one acknowledged by the employee or reduced to judgment by s court,
and "in a proper and timely manner™ means in & manner which the agency deter-
mines does not, under the circumstances, reflect adversely on the Government
as his employer. In the event of dispute between @W &milUyee and an alleged
creditor, this section does not require an agency to determine the validity
or amount of the disputed debt.

Sec. 735.208 Gambling, betting, and lotteries. '/ = /7 - - L/

An employse shall not participate, while on Government-owned or leased ##& 3é-+

/v‘m ﬂ - property or while on duty for the Govermment, in any gambling activity in- 2(‘}9}
‘“cludim the operation of a gambling device, in conducting a lottery or pool,* ¢,, 5.15; 1

) in a. ‘game for money or property, or in selling or purchasing a numbers slip

or ticket. However, this section does not preclude activities: - ”
(I) Noceaaiuted by an employee s law enrorcmnt duties, or “ ~ ’:i

(b) Under section 3 of Encutivo Onior 10927 md similar a.gency-l.ppmod
actiritiea.

Sec. '735.209 General conduct pre)gdicia.l to the Oonmmnt,[fpﬂ a1 "’4!5“’?‘

. /%"Nl- é
S an employee shall not engage in criminal, infamous, dishonest, mm, ;g:j;"_
or notoriously disgraceful conduct, or other conduc* prejudicial to the . gese.r
Govermnt. o
=¥

L .
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Sec. 735.210 Miscellaneous statutory provisions.; * e R

Each employee shall acquaint himself with each statute that relates to
~ his ethical and other conduct as an employee of his agency and of the Governe
ment. An agency shall direct the attention of its amployess, by specific
reference in the agency regulations issued under thias Part, to each statute
relating to the ethical and other comduct of employess of that agency and to
the following statutory provisions:

flons (a) House Concurrent Resolution 175, 85th Congress, 2d Session, 72 Stat, ¢
312, the #*Code of Ethics for Govermment Service®.

(b) Chapter 11 of title 18, United States Code, relating to bribery, ’Y;wp
graft, and conflicte of intez\est ., &5 appropriate to the fmplayees concerned, e
B3 -y v Ll h

E (c) The prohibition against lobbying with appropriated funde (ld U.S Lk

1913).
e )(d) The prohibitions against disloyalty and striking (S U.S.c. 18p, ~27° 7°°°
118r).

- e

P & (e) The prohibition against the employnant df a member of & Communist
organimtion (50 u.S.C. 784).

(£) The prohibitions sgainst (1) the disclosure of classified informa- /77 ;’i,’ A d
tion (18 U.5.C. 798, SO.ILS.C. 783), and (2) the disclosure of confidential 27 _
information (18 U.S.C. 1905).

MOVE (g) The provwon reht-ing to the hapitual use of intoxicant excess AOVE
(5 U.8.C. 640). - Al Fliciien -4”/'«4? av'n}s-—-

s ki :’V‘v’ﬂﬁ‘ﬁ“"' AP N

powE 780) (h}‘~nsa‘probi,hitim ug&imt the . nimo of a thmt nhich (5 U.8.C. Mov &

C ) e prohibition against the misuse of the franking privilegs (18 #7/7F ¥o=v
/,n.s.c. 1n9).. oA

AMIE (3) The prohibition against the use of deccit in an m.imtion or per-
amel aotim »ﬁomctinn ‘with Qovermment o:plmant (5 ‘U.S c. 637).

: (k) The prohibition against fraud or falae atat.mnta in a Goverment MM )0~
matter (18 U.8:C.:1000). - o

,wm (1) i‘ha prom.bition ngainat nntilating or dast.raying s pubuc recond MR O~ Y
(18 U‘S 00 2071)0 s g MP

Nor & - (m) !hn pu'ohibrition ‘against counterfeiting and rorging t.ranaporbation M p’ '""
requests (18 U. .C. 508)..

N‘WC
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(n) The prohicitjons against (1) embezzlement of Govermment money or —
Mow# property (18 ©.S.C. 6417; (2) failing to account for public money (18 U.S.C,#432* _

643)7 and (3) embezzlement of the money or property of another person in the °°°
possesslon of an employes by resson of his smployment (18 v.s.c. 65L).

Y p#wE " 7(6) The prohibition against inauthorized use of documents relsting %0 frx 5. v
claims from or by the Government (18 U.S.C. 285). AFR

(p) The prohibition against proscribed political activities - The Hatch ;’:e ’_.'-"

; NEE Aot (5 U.S.C. 1181), and 18 U.S.C. 602, 603, 607, and 608 ot i

‘ SUBPART C--AGENCY REGULATIONS GOVERNING ETHICAL AND X :

: : OTHER CONDUCT AND RESPONSIBILITIES OF : o ;
SPECIAL GOVERNMENT EMPLOYEES e

Sec. 735.301 Specific provisions of agency regulations. TRoy e a3 r:-/o]

Aea T Agency regulations issued under this Subpart, as e minimm, shall con- -

' tain provisions covering the standards of and governing the ethical and other ~¥¥¥
conduct of its special Govermment employees as set forth in sections 735.302
through 735.306. In addition, to the extent considered appropriate by the

- agency head, the agency regulations issued under this Subpart shall require
its speclal Goverument employees to adhers to the standards of conduct made
applicable to employees by the agency regulations issued under Subpart B of
this Part. -

Sec. 735.302 Use of Government employment . JFRey 7347 ] 1’.5'-1_7~ _

Wes A special Govermment employee shall not use his Government employment - ~%+%

2 EART R for a purpose that jis, or_gives the appesrance of baing ,kwﬁmm/mﬁ“ﬁ

opls_ o —— &
/-)S'u‘ o 0 RANROLDA DARON

r m‘ L L - ' - . . - '. . B ¥ - ,.: .- . . ’ . -

o . sec. 135.303 Use of inside informaticn.” [ FFM 190 /G (0 3-3
4 o : ’ . . - o o
¢ (a) A special Govermment employee shall not-use inside information ‘Ob-

! o tained as & result of his Govermment-employment for private gain for himgelf - .

o or anotlier person either by direct action on hia part or by counsel, recim= /ol
mendation, or suggestion to another person, particularly one with vhom he has =
family, business, or financial ties. For the purpose of this section, ide

information® means information obtained under Government authority which has -

Lo

*
L D
N ISP

“ not become part of the body. of public information.
T w7 . (b) Agency regulstions implementing paragraph (a) of this section_gay
5 ”/p(u YACe uRh SPechds Government cmployees may Lesch, lecture, or mrite in a. :
“{"’*7"  manner not inconsistent with section 735.203(c) in regard to employees. ...
i Cpl medimi o ’ IR
b o iy ¥44 ) - - ‘1;..‘ ‘
.‘f,.} ' E Arrintdi . CE
- b 'S ,r’d“"*‘ »
: Fratrions Gq - &
2ol QTIhA 2T T I
. L MECec A5 4 - 5
; - 4
4
h-mﬂrv’ -::.:-f‘,‘;:f‘ﬂ",t“t:"'_::':‘_'},"- B o, ni R I R o e . . s e f"%_’;"!"'"‘iti'.r ‘1
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oi-Sec, 735.304 Coercion. JFeny 730 {‘3-5‘{/

. A epecial (Jovermment employee shall not use his Goverment explcyment to Aov?
" coerce, or give the sppearance of coercing, a person to o finangial ‘ ;
ponofit Lo hinself or another Person, particularly one with vhom he has family, ,pcag 5

‘e business, or lnanctel Wes, _ R
Sec. 735.305 Gifts, emtertainment, and favors.) /% 73¢- w3/

IR RS
(a) Except as provided in paragraph (b) of this section, a special Govern- '~ ="

ment employee; while so employed or in connection with his exployment, ghall ook

......
it A e Y

ot receive or solicit from a person having buainess with his agency anything

} of value A5 e aﬁ."‘—g«f@f%&at‘s}g@fa loan, entertairment, , - himself or i.-'

“~ Another pergon, particularly one with whom_ ba bag £ . usiness, or finan- '

(b) Agency regulations implementing paragraph (a) of this section may 4O baA F

provide for exceptions for specisl Goverrment employees that are pot incon- ’ - < ;

sigtout with the exceptions authorized for their employees under section -
735.202(b).

Sec. 735.306 Miscellaneous statutory provisiona, [ <y 71776 F3-¢7 ;_

Aev Kk Each special Govermment employee shall acquaint himaself with each statute € P

that relates to his ethical and other conduct &s a special Government employee
of his agency and of the Government. An agency shall direct the attention of v ‘
its speclal Goverrment employees, by specific refersnce in the agency regnla- S F
tions issued under this Part, Lo each statute relating to the ethical and

other conduct of special Government employees of that agency and to those .
statutory provisions listed in section 735.210 that are applicable to spacial
Geverment erployees. . ‘ ‘ - _ g i

P

" OF ENPLOYMENT AMD FINUCIAL INTRRESTS. .

 Sec. 735.401 Form snd content of statements. [FP% 7P™-y7, g ¥-¢ < 47 .

~ Subpdrt for use by ewployees and special Government employses shall contatn, =~ VPVE~
a8 & inimim, the information req by the formats prescribed by the Commis~' @ @ . =
_ dwm'hrpoﬁn‘el Manual. S T e

CREAE

, E ' Spc. 735.&02 Specific prwiéionu of agency i'egullﬁona for employees.
" puuw . Agency Togulations Lemued under this Subpart for expléysss, as & mimismum,
- - shall contain provisions-covering the reporting requirements set forth in .
"aections"]BS‘.leB through 735.411. - R

4

\e
]

\‘*;""E""”S?t‘.'“:"‘-"*” L . . s - ST R S b g N e s e e
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St Sec. 735.403 Employees required to submit statements. |/ /% 73 - : g e
{ &f o v A"
Except as provided-in ssction 735.L404, each agency head shall require
statements of a@loyment and finsncial interests from the following employees:
Vﬂ'/‘ ,.' ary B LEF D er
s (a) Mployaaa paid at a level or the Federal Executive Salary Schedule
astaeblished by the Federsal Executive Salary Act of 1964, as amsnded.

/ (b) Employees in grade 3S-16 or above of the Genersl Schedule established
by the Classificetion Act of 1949, as amended, or in comparable or higher
positions not subject to that Act.

5 ; (c) Employees in hearing examiner positions as defined by section
930.202{c) of this chapter.

(d) Employees in positions specifically identified in the agency regula-
tions as positions the basic duties and responsibilities of which require the
incumbent to exercise judgment in making or recommending a Govermment decision
or in taking or recommending Govermment action in regard to:

(1) Contracting or procurement;

(2) Administering or monitoring grants or subsidies;

B e Tt SIS s

(3) Regulating or auditing private or _other non-Federal enterprise; or

———— e T

on the interests of any non-l?ederal enterprise.

Howsver, employeos in positions tbat meet these critoria may be excluded rrm
‘the reporting requirement when an agency head determines that the duties of &
- position are at such a level of responsibility thaﬁ the submission of a state-
;nntwmnplqmt and ﬁmmm 1uurests by ﬂn Ansu

Dapldyoau in positiona apeciﬁcany' ,gti,fhioidz;'in t.b§ lgency regul_lw
p“oaitionu determined by the agency: booa An !'ﬂuil‘ing the - mmubout

L, mq“

mtuenta 2‘:/5.« 7807
«"“‘f@??' ’ v-3 J

"A, mmm of a,pl_omem and_financis

‘of the President:who is not subordinate to the head otmagemyinthat A L
0ffice, or a full-time member of a committee, board, or camission appointed ,..:,
- by the President. Thess emplayees are subject to npu'ate reporting raquiro
‘ments under section 4Ol of the Exscutive order. . - : e,

[

T

e e g .. - - . . T T S
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Howtt Sec. 735.L05 Time and plece for submission of employees' statements.

AZE o2
An employee required t0 submit a statement of employment and financial
interests under the regulstions of his agency shall submit that statement
. to the office designated in the agency regulations not later than-

(a) Ninety days after the effective date of the agency regulations issued
under this Part if employed on or before that effoctive date; or

(b) Thirty days after his entrance on duty, but not earlier than ninety
days after the effective date, if appointed after that effective data.

7

IR Sec. 735.406 Supplementary statements. ] Fi¥t 73 ~/;5 f «- = 7 Ao

Changes in, or additions to, the information contaized in an employee's
statement of employment end financial interests shall be reported in a supple-
mentary statement at the end of ths quarter in which the changes occur.
Quarters end March 31, June 30, September 30, and Decembar 31, except when
the Commission authorizes different dates on a showing by an agency of neces-
sity therefor. If there are no changes or additions in a quarter, a negative
report is not required. However, for the purpose of amnual review, a supple-
mentary statement, negative or otherwise, ig required as of June 30 each year.

pyy Sec. 735.L07 Interests of employees' relatives. '*  1:- :/ /[ °

&
The interest of a spouse, minor child, or other member of an employea's bt

immediate household is considersd to be an interest of the employee. For the

purpose of this section, "member of an employee's immediate household” means
those blood relations who are residents of the employee's household.

o0 158 Infomerton st oo by eptopees, ey 7117 144 7

fors Tequired to be included on'e’stitement: of employment. -
07 sepplementary atatnent,inclﬂhg holdings placed
. to"the employee but is known to another person, the. '

4

L LR VI VI e
Information prohibited. [ Frm

: 4 SR ) .
e ié!m‘gp{mu? o

~

bpart does not require an employee to. submit on a statement of = .-
nd. financial interests or supplementary statemsnt any information

s exmployea’s - with, or interest in, a professional
9% -or & charitible, religious, social, fraternal, recreational, public

ce, ‘aivic; ‘or. politicel organization or a #imilar: organisation not con-

x 3d a8 & business ehterprise. For the purposs of this ssotion, educational:
. and other institutions doing research and development -or related work involy. e
~ ing grants of money from or coutracts with the Goverrment ars deemed “business
. enterprises® and are required to be included in. an employes's statement of - . .

employment and financial interests. ST, . -
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Ao OE

Alon <~

.;v“‘r“eliiﬁb’}ipithqrf;directly or indirectly to the duties and responsibilities of .
‘" the special Goverment employee.

sedﬁ;‘.bﬁ for ‘the submission of a statement of employment and financial inter-
.‘ests in the case of & special Govermment employee who is not a consultant or
‘an expert when the agency finds that the duties of the position held by that
bilitythat the submission of the statement by the incumbent is not necessary

graph, *consultant® and "expert" have the meanings given those terms by

.are procured to provide care and service to patients; or . 7

Approved For Release 2002/01/30 :C,IA:-RBP:BO-OCI?BAROOM00040010-6-»‘J ;

Sec. 735.410 Confidentiality of employees' statements. - -

- AreA X
An agency shall hold each statement of employment and financial inter- - .
ests, and each supplementary statement, in confidence. An agency may not. 2
disclogé informatién from a statement except as the Commlssion or the agency "
head may determine for good cause shown.
R R e
Sec. 735.411 Effect of employees' statements on other reguirements. rap-co g

7

The statements of emplcyment and financial interesta and supplementary
statements required of employees are in addition to, and no% in substitution
for, or in derogation of, any similar requirement imposed by law, order, or
regulation. The submission of a statement or supplementary statemsnt by an
employee does not permit nim or ary other person to particisate ir a matver
in which his or the other person's participation is prohibited by iaw, order,
or regulation.

Sec. 735.412 Specific provisions of agency regulations fcr special Ao IE
Govermment employeessS. <o pa 17 -/ [ Y-ioa »4;7

(a) Agency regulations issued under this Subpart for special.louesament
employees, as a minimum, shall contain provisions covering the reporting re-
quirements set forth in this section.

(b) Except as provided in paragraph (c) of this secticn, each agency
head shall require each special Government employse to submit a statement of
employment and financial interests which reports: T T

(1) A1l other employment; and

" -{2) The financial interests of the special Govermment employee which

[N

Geoah 8,3
o

B s T . A

(¢ ~~'£:ﬁ'fL,‘¢‘emy head may waive the requirement in paragraph (b) of this

.
Py
i

e

special Govermment employee are of & nature and at such a level of responsi-

ol b

.4
Apeni

to protect the integrity of the Government. For the purpose of this para-
Chapter 304 of the Federal Personnel Manual, but do not include:
(1) A physician, dentist, or allied medical spééié.liat whose services

(2) A veterinarian whose services are procured to prqvide .care and
gervice to animals. . "
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(d) A statemant of smployment and financial interests required to be
submitted under this section shall be submitted not later than ths tims of
employment of the spacial Govermment employee as provided in the agency regu-
lations. REach special Govermnment employee shall keep his statement current

throughout his employment with the agency by the submission of supplementary
statemcats. . . N . o

U & GOVERNMENT PRINTING OFFICK : (963 O - 208-038 {38)
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